Faster Grading in Blackboard

During our February 8 in-house training session, some of the instructors came up with a way of speeding up the grading process in Blackboard. This new grading scheme entails recording grades on paper one student at a time, and then entering them into Blackboard all on the same page. This way, for each student, you only need to ‘submit’ grades once for all the assignments you grade in a particular sitting, hence reducing the delay associating with hitting the ‘submit’ button in Blackboard. 

Here are step-by-step instructions on how to follow the new grading scheme. 

1) From within your course, Navigate to Control_Panel>Gradebook_Views>View_Grades_by_User

2) Click on the name of the student you wish to assign grades to.

3) Click on the link titled 'User Grade List'. This will pull up a table with the first column listing the assessment activities.

4) For each ungraded assessment you wish to grade, click on the corresponding 'View' button at the far right hand side, scan over the user responses and note on a piece of paper, the overall numeric grade you wish to assign for this assignment. Do not enter the grade online at this point. 

5) Click your browser back button once. This will take you back to the user grade list page. For the next assessment you wish to grade, click on the view button and once again note down on paper the grade you wish to assign. Repeat this step until you have all the grades you wish to enter for this student. 

6) Enter all the grades from your paper grade list to the 'grade' column on the 'User Grade List' page. Then scroll all the way down and click on 'Submit'. You may notice a few warning messages pop up at the top of the page regarding '!' not being a valid gradebook entry. These messages can be safely disregarded. 

I hope these guidelines make your life easier. Please feel free to contact me if you have any questions or concerns. 
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